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PRIVATE 

Beaver County, Pennsylvania

CLASS DESCRIPTION

POSITION TITLE: Warden

DEPARTMENT (S): Jail

GENERAL DESCRIPTION OF DUTIES

Under administrative direction, the purpose of the position is to administer and manage the custody, care and control of Beaver County Jail inmates and overseeing the daily operations of the Jail. Employees in this classification perform administrative and supervisory work. Position is responsible for managing correctional staff; developing and implementing jail policies and procedures in compliance with all applicable laws, regulations and standards, preparing department budget, and monitoring contract.  Performs related work as directed.

ESSENTIAL FUNCTIONS

The list of essential functions, as outlined herein, is intended to be representative of the tasks performed within this classification. It is not necessarily descriptive of any one position in the class. The omission of an essential function does not preclude management from assigning duties not listed herein if such functions are a logical assignment to the position.

· Oversight of the jail budget.  Completion, and Compliance with the annual jail budget.

· Oversee the compliance with the annual review of the jail policy and procedure manual.

· Maintaining and oversight of the jail staffing schedules, vacations and compliance with the three CBA’s under the purview of the Jail Warden.

· Oversight of the Maintenance Staff and the general upkeep of the physical plant of the Beaver County Jail.  

· Oversee the completion of the Monthly Prison Board Reports and attendance at the meetings.

· Enforce the requirements of the NECU Local Collective Bargaining Agreement and the SEIU Collective Bargaining Agreements as they apply to employees who fall under these agreements.

· Supervise the staff training program as it applies to In-Service Training and the State Certified Basic Training Academy.

· Supervise the Treatment Staff and oversee their activities and yearly training requirements.

· Oversight and enforcement of the PREA which includes training, compliance and scheduling the three year audit cycle.

· Review disciplinary hearing results and respond to all appeals

· Oversee compliance with PA Title 37 and annual State Inspection

· Oversee payroll and completion of the bi-weekly payroll

· Respond after normal business hours to all facility wide emergencies

· Assist in coordinating and executing any and all multi agency drills and exercises.

· Establish outside command post and coordinate with any assisting agencies in the case of a catastrophic incident at the jail

· Work with the operations manager in procuring security items for the jail and complying with the counties purchasing policy.

· Coordinate with the Maintenance staff when operations need to be changed to accommodate large projects which require a change in normal operations.

· Oversee the flow of information up and down the chain of command.

· Participate in Labor/Management discussions including grievances, meet and discuss issues and negotiations of contracts.

· Oversee internal investigations and interaction with external law enforcement agencies involving illegal inmate and staff conduct.

· Work with the Prison Board, Human Resources and the County Solicitor involving the hiring and termination of staff.

· Cover the Deputy Warden position during vacations and absences.

MARGINAL FUNCTIONS

While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this position and may also be performed by other unit members.

Performs related duties as directed.

MINIMUM TRAINING AND EXPERIENCE
Bachelor’s degree in criminal justice, Psychology, Sociology or related Humanities field or closely related field; supplemented by minimum nine (9) years previous experience that includes progressive corrections and supervisory experience; or an equivalent combination of education, training, and experience.

SPECIAL REQUIREMENTS
{Any licenses, certifications, or unique requirements for maintaining the position should be outlined here.  Omit the entire section if no special requirements exist.}

PERFORMANCE APTITUDES
Data Utilization: Requires the ability to synthesize, hypothesize, and/or theorize concerning data and/or information involving modification of existing policies, strategies and/or methods to meet unique or unusual conditions. Requires the ability to do so within the context of existing organizational theories and management principles.  

Human Interaction: Requires the ability to function in a director capacity for a major organizational unit requiring significant internal and external interaction.

Equipment, Machinery, Tools, and Materials Utilization: Requires the ability to operate, maneuver and/or control the actions of equipment, machinery, tools, and/or materials used in performing essential functions.

Verbal Aptitude: Requires the ability to utilize a wide variety of reference, descriptive, advisory and/or design data and information.

Mathematical Aptitude: Requires the ability to perform addition, subtraction, multiplication and division; ability to calculate decimals and percentages; may include ability to perform mathematical operations with fractions; may include ability to compute discount, interest, profit and loss, ratio and proportion; may include ability to calculate surface areas, volumes, weights, and measures.

Functional Reasoning: Requires the ability to apply principles of logical or synthesis functions. Ability to deal with several concrete and abstract variables and to analyze major problems that require complex planning for interrelated activities that can span one or several work units.

Situational Reasoning: Requires the ability to exercise the judgment, decisiveness and creativity required in situations involving the direction, control and planning of an entire program or set of programs.

Physical Ability: Tasks involve the ability to exert light physical effort in sedentary to light work, but which may involve some lifting, carrying, pushing and/or pulling of objects and materials of light weight. Tasks may involve extended periods of time at a keyboard or workstation.

Sensory Requirements: Some tasks require visual perception and discrimination.  Some tasks require oral communications ability.

Environmental Factors: Tasks may risk exposure to violence, disease and pathogenic substances. 

Beaver County, Pennsylvania is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, Beaver County, Pennsylvania will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current employees to discuss potential accommodations with the employer. 




